ADOPTED – JUNE 10, 2025

AGENDA ITEM NO. 19

Introduced by the Human Services, County Services and Finance Committees of the:
INGHAM COUNTY BOARD OF COMMISSIONERS

RESOLUTION TO AUTHORIZE CONVERTING A 1.0 FTE CHR III POSITION TO A MEDICAL ASSISTANT POSITION WITHIN FOREST COMMUNITY HEALTH CENTER SPECIALTY SERVICES

RESOLUTION #25 – 302
WHEREAS, Ingham County Health Department’s (ICHD’s) Community Health Centers (CHC) wish to convert 1.00 FTE CHR III position #601177 (UAW Grade​​​ E/Step 1: annual salary range with benefits from: $84,809.08 to $96,080.70), to a 1.0 FTE Medical Assistant (MA) position (UAW F Grade F/Step 1: annual salary range with benefits from: $88,130.38 to $100,074.44) within Forest’s CHC Specialty programs - Ryan White Program; and

WHEREAS, after careful consideration of the Ryan White program, it was determined that an MA would better suit the current program needs and ICHD’s CHCs request to fill the position upon approval of this resolution; and

WHEREAS, the MA role will be performing both front office duties and MA duties to support patients and the team; and

WHEREAS, unlike the CHR III, the MA position is qualified to perform front office duties while also performing MA duties including rooming and discharging patients, scheduling follow-up/new appointments, verifying insurance, and assisting patients with medical questions within their scope; and
WHEREAS, the Human Resources (HR) and UAW union have been notified, and per the HR Director, this only requires Union notification; and 

WHEREAS, funding for this role will be covered by Ryan White Part B (51161500 704006 02229), Ryan White Part C (51161500 704006 02220), and Ryan White Part D (51161500 704006 02228); and

WHEREAS, the CHC Board of Directors and the Medical Health Officer recommend that the Ingham County Board of Commissioners authorize converting the 1.0 FTE CHR III position #601177 (UAW Grade​​​ E/Step 1: annual salary range with benefits from: $84,809.08 to $96,080.70), to a 1.0 FTE Medical Assistant position (UAW F Grade F/Step 1: annual salary range with benefits from: $88,130.38 to $100,074.44) within Forest’s CHC Specialty programs - Ryan White Program.

THEREFORE BE IT RESOLVED, that the Ingham County Board of Commissioners authorizes converting the 1.00 FTE CHR III position #601177 (UAW Grade​​​ E/Step 1: annual salary range with benefits from: $84,809.08 to $96,080.70), to a 1.0 FTE Medical Assistant position (UAW F Grade F/Step 1: annual salary range with benefits from: $88,130.38 to $100,074.44) within Forest’s CHC Specialty programs - Ryan White Program.

BE IT FURTHER RESOLVED, that funding for this role will be covered by Ryan White Part B (51161500 704006 02229), Ryan White Part C (51161500 704006 02220) Ryan White Part D (51161500 704006 02228).

BE IT FURTHER RESOLVED, that the Controller/Administrator is authorized to make the necessary budget transfers and changes to the Approved Position List as authorized by this resolution.

BE IT FURTHER RESOLVED, that the Chairperson of the Board of Commissioners is hereby authorized to sign any contract documents on behalf of the county after approval as to form by the County Attorney.

HUMAN SERVICES:  Yeas:  Tennis, Cahill, Trubac, Morgan, Schafer

          Nays:  None   

Absent: Willis, Ruest 
 Approved 06/02/25 

COUNTY SERVICES:  Yeas:  Lawrence, Pratt, Grebner, Sebolt, Peña, Maiville

          Nays:  None     

 Absent:  Johnson 
 Approved 06/03/25 

FINANCE:  Yeas: Morgan, Grebner, Tennis, Sebolt, Polsdofer, Cahill, Maiville, Ruest

          Nays:  None     

 Absent:  None
 Approved 06/04/25 

